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Community Radio Fund
[bookmark: _Hlk151643967]Application form
[bookmark: _Hlt166655922][bookmark: _Hlt166655923]Community Radio Fund – Application form – Welsh translation
Prior to completing this application form, please refer to the accompanying Guidance Notes, including the section on eligibility to apply for funding (the Guidance Notes).
If submitting a joint application, one Licensee should be nominated as the main contact within the application form. This Licensee will be responsible for managing the grant and should also complete the declaration at paragraph 7 of the application form. Any mandatory documents listed in paragraph 8.1 of the application form must be provided for both Licensees, where applicable.
Application main contact
Name and contact details for main contact for the Community Radio Fund (the Fund) application
	Full name
	

	Position
	

	Address
	

	Telephone
	

	Email
	



Person with authority to sign the grant agreement
Name and email address of a director or company secretary (listed on Companies House), or in the case of any other organisation a relevant person, who has authority to sign the grant agreement. This individual must be different to the individual listed as the application main contact above.
	Full name
	

	Position
	

	Email
	



Designated responsible officer (DRO)
Name and email address of the DRO responsible for the oversight of the grant expenditure, if awarded. This can be a director, company secretary, trustee or equivalent senior officer and can be the same as the person that will sign the grant agreement or the application main contact. 
If the application is successful, the DRO will be required to sign a declaration before the grant is released – see paragraphs 2.8 – 2.9 of the Guidance Notes for more information[footnoteRef:2].   [2:  The Guidance Notes can be found on Ofcom Community Radio Fund page.] 

	Full name
	

	Position
	

	Email
	


1. [bookmark: _Hlk151644483][bookmark: _Hlk151644699]Points to note for all applicants
1.1	The closing date for receipt of grant applications for each round is published on the Ofcom website.
1.2	Prior to completing this application form, please refer to the accompanying Guidance Notes, including the section on eligibility to apply for funding. Applicants should also take account of the Community Radio Fund Panel’s statements on previous rounds.
1.3	Please note that only applications submitted using the most recent version of this application form will be accepted.
1.4	Applicants must be applying for funding for a station broadcasting at the date of their 	application.  
1.5	Analogue and digital community radio stations which meet the eligibility criteria set out in the Guidance Notes can apply for a grant. For analogue community radio stations, there must be a minimum of fifteen months remaining on the licence from the closing date for applications. If there are less than fifteen months remaining on the licence, the licensee must have submitted an extension application to Ofcom by the closing date of that round. C-DSP licences do not have an end date. In either case, we expect the services to continue to broadcast for the full length of the grant period[footnoteRef:3] if an application is successful (if a service ceases to broadcast, Ofcom should be promptly informed). [3:  In the case of Equipment Stream grants we expect the service to continue to broadcast for the retention period which is normally five years from the date of the date of the relevant Grant Agreement, unless otherwise stated in the relevant Grant agreement or agreed by Ofcom.] 

1.6 In accordance with paragraphs 6.19 - 6.20 of the Guidance Notes, clause 3.11 – 3.12 of the Equipment Stream grant agreement and 3.10 – 3.11 of the Sustainability Stream grant agreement, a grant recipient must promptly notify Ofcom in writing of any matter that may delay or affect the expenditure of the grant and material changes to information previously provided to Ofcom in relation to the grant and/or award process. For example:
· If funding relates to a specific role but the grant recipient encounters delays in recruiting for that funded role, which in turn delays the start of grant spending and could compromise whether all funds will be spent within the grant relevant expenditure period;   
· If funding relates to particular equipment and the purchase might be delayed beyond the required three month deadline for purchase, as set out in the grant agreement; 
· If the service for which the grant was awarded goes off air during the grant period;
· Changes to the “the Specified Bank Account” and “DRO” specified in the grant agreement. 
For avoidance of doubt, this is not an exhaustive list of instances that may impact the use of the grant funding where you must promptly notify Ofcom – if in doubt, contact the Community Radio Fund team: via phone: 0207 981 3002, or email: communityradiofund@ofcom.org.uk.
1.7	The Community Radio Fund Panel (the “Panel”) will announce which licensees have been awarded funding, including information about the amount of the grant and the purpose for which it was awarded. Details will be published on Ofcom’s website. 
1.8	This application form is available in English and Welsh. Applicants based in Wales may submit applications in either language. Any application submitted in Welsh will not be treated less favorably than an application submitted in English, and vice versa.
1.9	Irrespective of the language of the application, applications for stations based in Wales should include the additional information requested in question 4.9 of the application form. 
1.10	As explained in clause 9 of the grant agreement, certain information including information about the grant recipients, amounts awarded, purposes of the grant and expenditure of the grants may be published on Ofcom’s website. Otherwise, applications to the Fund will be treated as confidential and will not normally be published unless we are legally required or permitted to do so.
Data protection
[bookmark: _Hlk206592474]1.11	Any personal data provided for the purposes of your application will be handled in accordance with our General Privacy Statement.


[bookmark: _Hlk151646735][bookmark: _Hlk151644949]2. Applicant details
2.1	Registered Company Name (this should be the company name under which the company is registered at Companies House)

2.2	Registered Company Number 

2.3	Please list all of the community radio stations that you wish to benefit from the grant, if awarded. If your station operates on both a CDSP and a Community Radio analogue licence please include both licences numbers if the grant would benefit both licence types. For joint bids please list all licences benefiting from the grant (expand the table if necessary):
	[bookmark: _Hlk151645681]Licence number(s)
	Station name
	Location

	 
	
	

	 
	
	



3. Type, amount and purpose of funding requested
Section 3 ( Sustainability Stream) and section 4 (Equipment Stream) of the Guidance Notes describe the types of funding available. Applicants are reminded that only one type of Sustainability Stream grant listed below can be requested at a time.

3.1	Please tick the relevant box(es) below to indicate the type(s) of funding you wish to apply for specifying the amount for each.

☐ Sustainability Stream (one off grant lasting up to 14 months) - £
☐ Sustainability Stream (Joint applications[footnoteRef:4] lasting up to 14 months) - £ [4:  Joint applications are applications submitted by two or more licensees seeking funding for a shared post or initiative. Joint applications are only eligible under the Sustainability Stream. See paragraph 3.6 of the Guidance Notes for further information.] 

☐ Sustainability Stream (Multi-year bid[footnoteRef:5] lasting up to 3 years) - £ [5:  Multi-year funding is funding awarded over more than one financial year. See paragraphs 3.8 – 3.9 of the Guidance Notes for further information.] 

☐ Equipment Stream - £

3.2	If you are requesting a combination of Sustainability and Equipment Streams, please explain why and specify which is the priority.





4. Applicant background
This section contains questions that all applicants must complete, regardless of whether they are applying for funding through the Sustainability Stream, the Equipment Stream or both. The information provided will help us assess eligibility for funding and ensure compliance with relevant subsidy control requirements.

4.1	At the time of application will the TOTAL FUNDING applied for through the Sustainability Stream and/or the Equipment Stream mean that the licence holding company exceeds the Minimal Financial Assistance threshold of £315,000 for the current financial year and preceding two? (See paragraphs 2.24-2.26 of the Guidance Notes for further information. A formal declaration to this effect will be required before entering into the grant agreement)
	Yes ☐ No ☐

For each of the following sections, the response boxes can be expanded as required
4.2	Please give an overview of your station with details of its target community, the objectives of the service and its broadcasting philosophy (expanding the table if necessary):
	Station name
	Overview

	
	

	
	



4.3 	Please provide details of the station(s)’ current annual income and expenditure. (Do not include the Fund grant that you are applying for with the station income). Please also provide details of any anticipated significant changes in station circumstances, including changes to the station’s financial position, which may not be evident from the company’s most recent accounts. A copy of the company’s most recent accounts (or equivalent) and operating budget should also be provided. 





4.4 	If you have received a grant from the Fund before, is this application related to a post, project, equipment or other item which has been funded previously?
Yes/No
If no, please go to question 4.8. 

4.5	If yes, please provide details of the award it relates to including, year awarded, amount and purpose (this can be found on the previous grant agreement).




4.6	If yes, why do you require further funding? (For example, it would be helpful for us to understand the obstacles to sustainability that stations encounter. If a role or project did not prove to be self-sustaining, what were the reasons? What, if anything, has changed with this application, the job role or the organisation?)  





4.7	If the station has previously received a grant, please confirm which of the below you are submitting with this application.
☐  Copy of the final grant report submitted at the end of the relevant grant expenditure period;
☐  An interim grant report if you are still within that period; and/or
☐  Evidence of equipment retention 
Failure to provide the above as relevant may result in the Panel rejecting your application. 

4.8	As set out in paragraph 5.13 of the Guidance Notes, the Panel may have regard to Licensees’ compliance history over the previous five years, both in respect of its compliance with licence conditions and compliance with previous Ofcom grant agreements, in considering applications for funding. Please provide any information regarding your compliance history which you would like the Panel to take into account.








4.9	For applications relating to stations based in Wales: as set out in paragraphs 2.21 – 2.23 of the Guidance Notes, Ofcom is required to take into account certain matters in relation to the Welsh language when making decisions about the award of a grant. Please provide the following information (for the avoidance of doubt, you are not being asked to provide information on Welsh language programming or content for these purposes):
· please set out what effect the grant would have on—
· opportunities for persons to use the Welsh language; and 
· treating the Welsh language no less favourably than the English language; and
· please set out what further steps you could take to create or increase any positive effects, or avoid or reduce any adverse effects, a grant may have on—
· opportunities for persons to use the Welsh language; and 
· treating the Welsh language no less favourably than the English language.











5. Sustainability Stream
Please only complete this section if you are applying for the Sustainability Stream as indicated at question 3.1. See sections 2, 3, 5 and 6 of the Guidance Notes.

5.1	What is the TOTAL amount of funding you are applying for under the Sustainability Stream? To the nearest whole pound (£). Please ensure that this matches the amount quoted at in section 3.1
[bookmark: _Hlk151645971]

5.2	Please explain what the grant is for and how the grant will enable the service to meet the objectives (as set out in response to question 4.2). 
If you are making applications for a one-off grant made up of multiple posts and/ or projects separate each component and list in order of priority. 
If the request is intended to fund specific staff, please separate out each position by job title and provide a job description and work plan for each one (these may be attached as separate documents).
If applying for a joint bid, please also be clear about which components of the request will benefit each of the stations listed i.e. how the grant will be apportioned. 








5.3. If applying for a multi-year bid please:
a) State the period over which the funding is required;
b) Explain why multi-year funding is needed; and
c) Provide a budget (i.e. detailed costings and clear work plan) for the duration for which you seek funding.
NOTE: There is a limited amount of funding available for muti-year funding, so requests need to be clearly demonstrated and fully justified. This information may also be used to decide how much is awarded and paid in each of the years.






5.4	Give your reasons why this grant is important to the long-term financial sustainability of your station. Your answer should not exceed one page.
[bookmark: _Hlk151646094]



5.5 	Please explain how you have arrived at the amount set out in question 5.1 above. Please note that, if your application is successful, any expenditure not referred to here may be considered to be inconsistent with the purpose in the grant agreement and therefore may be in breach of that agreement. If the purpose of the grant is staffing for example, include a budget with a financial breakdown between salaries and employer’s on-costs (such as employer’s National Insurance, pension).
[bookmark: _Hlk151646134]



5.6	If successful, is this funding expected to be used as ‘matched’ funding[footnoteRef:6] for a grant application to another body? If so, please provide details.   [6: “Matched funding” is a financial arrangement where a funder agrees to contribute a portion of the total project cost, provided that the recipient secures the remaining funds from other sources, such as their own resources, loans, or donations.] 

[bookmark: _Hlk151646174]



5.7	If you are offered less funding than you have requested how would this affect your plans? If applying for a multi-year bid please explain how less funding would affect the duration and scale of the project.  Please note that, on occasions, the Panel only awards part funding and it is therefore helpful to understand your priorities, and whether you would, for example, scale down your plans or seek additional funding from other sources.
[bookmark: _Hlk151646208]




5.8 	Please confirm that you have provided all relevant supporting documents for your Sustainability Stream application. Refer to the Guidance Notes for a comprehensive list of documents that may be required. This may include: 
· job description(s);
· person specification(s);
· work plan(s);
· budget showing detailed breakdown of funds requested (including costs for each of the year(s) of funding requested for multi-year bid applications)
· latest company accounts (or equivalent); 
· where applicable, for previous grants, the final grant report submitted at the end of the relevant grant expenditure period or an interim grant report if you are still within that period; or,
· where applicable, evidence of retention of equipment funded through a previous Equipment Stream award.
Please list the documents submitted with this application below.












 



6. Equipment Stream
Please only complete this section if you are applying for the Equipment Stream as indicated at question 3.1. See sections 2, 4, 5 and 6 of the Guidance Notes.
Eligibility check
Applicants are reminded that only services who have been broadcasting on FM or AM for cumulatively 10 years or more at the point of the opening of the application round are eligible to apply for funding. The number of years a service has been broadcasting for is calculated from the “commencement date” as stated in the relevant licence and which also corresponds to the “on air” date shown against each community radio licence on the Ofcom website at Ofcom | Community Radio Stations. 
6.1 	Has the service been broadcasting for cumulatively 10 years or more at the point of the opening of the application round?



6.2 	What is the TOTAL amount of funding you are applying for under the Equipment Stream? To the nearest whole pound (£). Please ensure that this matches the amount quoted in section 3.1 and MUST NOT EXCEED £2,000.



6.3	Please describe the equipment item(s) to be funded and explain the purpose of each item.







If you are making applications for multiple items, please provide details of each item, listing in order of priority and by completing the table below.
Please note that you must also provide three quotes for each item you are requesting funding for along with evidence of the quotes obtained. The quotes must be obtained at most one month before application. Please expand the table if necessary.

	Item description (including quantity)
	Quote  
	Details of supplier 
	Evidence of quote provided with this application i.e. (Web link to item if available). Alternatively, quotes can be provided as an attachment. If providing as an attachment, please state “quote provided as an attachment” 
	Please indicate which of the three quotes is the preferred supplier
	Reason

	
	Quote 1 - £
	
	
	
	

	
	Quote 2 - £
	
	
	
	

	
	Quote 3 - £
	
	
	
	

	
	Quote 1 - £
	
	
	
	

	
	Quote 2 - £
	
	
	
	

	
	Quote 3 - £
	
	
	
	

	
	Quote 1 - £
	
	
	
	

	
	Quote 2 - £
	
	
	
	

	
	Quote 3 - £
	
	
	
	

	
	Quote 1 - £
	
	
	
	

	
	Quote 2 - £
	
	
	
	

	
	Quote 3 - £
	
	
	
	

	TOTAL COST (i.e. Sum of preferred quotes)
	£
	
	
	
	

	AMOUNT REQUESTED (should equal the response to 3.1 and 6.2)
	£
	
	
	
	








6.4	Why have you selected the specified product(s) or solution(s) over alternatives?




6.5	How does the preferred equipment (as indicated in the table above) meet relevant industry or technical standards? Please also provide evidence that the equipment meets the necessary standards/accreditation for radio production and transmission. Attach this information if necessary. 




6.6	Explain how the equipment will support the objectives of the station and which members of the station will be the primary beneficiaries of the equipment investment. Please include job titles/volunteer roles as appropriate.




6.7	Explain the specific challenge, problem, risk, or opportunity that this equipment investment will address. 




6.8	Why is the equipment purchase necessary at this time?





6.9	How have you managed without the equipment listed above thus far? 




6.10	Describe what benefits the equipment will bring to the service. 




6.11	Explain how the equipment will be used in day-to-day operations and programming activities. 




6.12	Explain why this proposal and the preferred items as indicated in the table above represents good value for money. 






6.13	How will ongoing maintenance, servicing, replacement, and operational costs be funded, if needed? 





6.14	If the total cost of equipment needed exceeds £2,000 or you are offered less funding than you have requested please explain how: 
a) The shortfall will be funded
b) This would affect your plans
Please note that, on occasion, the Panel only award part funding and it is therefore helpful to understand your priorities, and whether you would, for example, scale down your plans or seek additional funding from other sources.






6.15	Please confirm that you have provided all relevant supporting documents for your Equipment Stream application. Refer to section 4 of the Guidance Notes for a comprehensive list of documents that may be required. This should include:
· Latest company accounts (or equivalent); 
· Previous Community Radio Fund grant report;
· Evidence of three quotes for each item (obtained at most one month before the application);
· Evidence of retention of equipment funded through a previous Equipment Stream award (where applicable). 
Please list the documents submitted with this application below.










6.16	Ofcom will normally require equipment purchased using a grant to be retained for at least five years. If you consider that this retention period is not attainable or appropriate for any of the equipment listed in response to question 6.3, please explain why and specify the retention period you consider appropriate for that equipment. The Panel will take this into account however this will be in exceptional circumstances.  












7. Declaration
7.1	I hereby declare that:
· the information given in this application and any supplementary documentation is, to the best of my knowledge and belief, true and correct;
· the relevant station/s to which this application relates to is/are broadcasting as of the date of this application; and 
	Signature
	

	Name
	

	Position
	

	Station
	

	Date
	


· the analogue licence(s) that relate to the relevant station/s is/are not expiring within fifteen months of the closing date for applications, or an application has been submitted for an extension.

8. Checklist
8.1	Please tick the boxes on the right-hand side below to confirm each of the following:
☐ Read the Guidance Notes
☐ The service(s) is broadcasting at the date of application
☐ In the case of analogue community radio stations, a minimum of fifteen months remains on the licence from the closing date for grant applications. If there are less than fifteen months remaining on the licence, an extension application has been submitted to Ofcom by the closing date for grant applications
☐ (Equipment Stream applicants only) The service has been broadcasting for more than 10 years 
☐ Checked that all sections of the application are complete including section 4.3 of the application form, summarising income and expenditure
☐ Indicated which funding stream you are applying for at question 3.1
☐ Enclosed all mandatory documents as follows depending on which stream of funding you are applying to (see below)

Mandatory documents for all applications (in the instance of a joint application both Licensee’s must submit this information)
☐  Latest company annual accounts/reports (or equivalent)
☐  Operating budget

☐  Final grant report from previous Fund award submitted at the end of the relevant grant expenditure period, or interim grant report if still within the relevant expenditure period (if applicable)[footnoteRef:7] [7:  See paragraph 2.12 and 2.14 of the Guidance Notes for further information] 

☐  Evidence of retention of equipment funded through a previous Equipment Stream grant[footnoteRef:8] (if applicable) [8:  See paragraph 2.13 and 2.14 of the Guidance Notes for further information.] 

☐ If there are less than fifteen months remaining on the analogue licence which this application relates to; please supply evidence that you have submitted your licence extension application (if applicable).
☐ Signed and dated the Declaration above

Mandatory documents for Sustainability Stream
☐ Job description(s)/personal specification(s) (if applicable)
☐ Workplan (if applicable)
☐ Budget showing a detailed breakdown of funds requested
☐ Breakdown of costs for each of the year(s) of funding requested for multi-year bid applications (if applicable)

Mandatory documents for Equipment Stream
☐ Evidence of three quotes for each item (obtained no more than one more month before the application)

8.2 Submit your application and relevant supporting documents. Completed applications and any appropriate supporting documentation should reach Ofcom by 5pm on the advertised closing date. 
8.3 Please submit your application by email to communityradiofund@ofcom.org.uk. The application form and supporting documentation should be in in Word, RTF or Excel format, rather than PDF. We cannot accept emails with html attachments and any emails with html files will not be delivered. Our email system cannot accept emails with attachments larger than 10 Megabytes, so in the event the application and its supporting documents exceed this size any supporting documentation should be sent in a separate email(s) each of which is less than 10Mbs. Please contact the Team before the day of the deadline if you have any problems.
8.4 If there is a compelling reason why you cannot submit the application form and/or the supporting documentation by email, you must contact Ofcom at least a week in advance of wishing to submit your application to discuss this and at least a week in advance of any deadline. In such cases, please contact us via phone: 0207 981 3002, or email: communityradiofund@ofcom.org.uk. If you contact us by phone, you will need to leave a voicemail and someone will call you back to discuss this. 
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