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[bookmark: _Toc237268071]Community Radio Fund
[bookmark: _Toc237268072]Non-confidential Grant Report Form
To be used for the Sustainability Stream and Equipment Stream grants. 
You should check the main Ofcom Community Radio Fund website for the most up to date version of this form.  
Completed Non-confidential Grant Report forms should be submitted by email to communityradiofund@ofcom.org.uk within four weeks of the end of the relevant expenditure period (as stated in the Grant Agreement) or otherwise as approved by Ofcom. For further information on reporting requirements please see our Guidance Notes and the relevant Grant Agreement.
[bookmark: _Toc237268073]Grant details
Details for the grant awardee.
	Licence number(s)
	

	Licenced Service(s) (i.e. the station name)
	

	Grant (as defined in the relevant Grant Agreement)
	£

	Relevant Expenditure Period (as defined in the relevant Grant Agreement)
	

	Designated purpose or Designated Equipment (as defined in the relevant Grant Agreement)
	

	Stream Type
	Sustainability Stream/Equipment Stream (delete as appropriate) 
If you have been awarded two Grants under two separate Grant Agreements, a separate form must be completed per Grant.


1. [bookmark: _Hlk151644483][bookmark: _Toc237268075][bookmark: _Hlk151644699]Guidance notes 
1.1 Grant recipients are required to submit to Ofcom a Non-Confidential Grant Report that shows the overall/final expenditure of the Grant. This report may be published by Ofcom on its website. 
1.2 The purpose of submitting and publishing the Non-Confidential Grant Report is to support transparency and accountability. 
1.3 Grant recipients are responsible for ensuring that the information provided does not contain commercially sensitive, confidential or personal information.
1.4 When preparing the Non-Confidential Grant Report, please: 
· remove any commercially sensitive, confidential or personal information;
· ensure the information provided accurately reflects how the grant was used and the outcomes achieved;
· include, where available, information on the activities delivered, outputs achieved and the benefits from the funding; and 
· include, where available, links to any publicly available webpages, publications, recordings or other materials that demonstrate the outputs or outcomes delivered through the grant.
[bookmark: _Toc237268076]Data protection
1.5 [bookmark: _Hlk206592474]Any personal data provided for the purposes of your application will be handled in accordance with our General Privacy Statement.
Using and disclosing data obtained in this report.
1.1 Ofcom may use the information in this form to facilitate work relating to the Fund including sharing the information with the Department for Culture, Media and Sport, or external contractors appointed by that Department, for the purpose of analysing the ongoing performance of the Fund.





2. [bookmark: _Toc237268077][bookmark: _Hlk151646735][bookmark: _Hlk151644949]Grant activity
2.1	Please provide a brief summary of the role, project or equipment supported by the Community Radio Fund grant. 



2.2	What were the main outcomes and achievements from the grant. This may include the following: 
a) Improvements to station operations;
b) Volunteer recruitment, training or retention; 
c) Community engagement activities; 
d) Delivery of a project; or
e) Improvements achieved by using the equipment.



2.3	How has the funding contributed to the long-term sustainability of the station? This may include the following, but is not limited to:
a) New sources of income;
b) Growth in volunteers; 
c) New partnerships or opportunities; or
d) Replacing outdated equipment.




3. [bookmark: _Toc237268078]Evidence of outputs
3.1	Please provide links to any webpages, publications, reports, recordings, social media posts, announcements or other material demonstrating the outputs achieved using the grant funding. This may include for example: 
a) News articles;
b) Interviews;
c) Community engagement activities;
d) Training programmes, and more.
Please expand the table as necessary. If not applicable (for example if funded an item of equipment) please mark NA in the table below.
	Description of Output
	Web Link/Further Evidence (If applicable)

	
	

	
	

	
	



4. [bookmark: _Toc237268079]Lessons learned
4.1	What lessons have been learned from delivering this project, role or equipment purchase? Please provide a short summary.


5. [bookmark: _Toc237268080]Declaration 
I hereby declare that:
☐ the information given in this report and any supplementary documentation is, to the best of my knowledge and belief, true and correct.
	Date
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