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[bookmark: _Toc237267740]Community Radio Fund
[bookmark: _Toc237267741][bookmark: _Hlk151643967]Sustainability Stream - Interim Report Form
You should check the main Ofcom Community Radio Fund website for the most up to date version of this form.
Completed Grant Report forms should be submitted by email to communityradiofund@ofcom.org.uk:
· halfway through the Relevant Expenditure Period (as stated in the Grant Agreement); 
· every six months during the Relevant Expenditure Period, in the case of multi-year awards; or,
· otherwise as approved by Ofcom.
For further information on reporting requirements please see our guidance notes and the relevant Grant Agreement.
[bookmark: _Toc237267742]Grant details
 Details of the grant awardee.
	Licence number(s)
	

	Licensed Service(s) (i.e. the station name)
	

	Grant (as defined in the relevant Grant Agreement)
	£

	Designated Purpose (as defined in the relevant Grant Agreement)
	

	Stream type
	Sustainability Stream



Designated Responsible Officer (DRO)
Details of the DRO who is responsible for the oversight of the grant expenditure. This must be the same individual named as the DRO in the relevant Grant Agreement or other person as approved by Ofcom in writing. Any changes to the nominated DRO must have been approved by Ofcom in writing in advance of them carrying out that role. 
	Full name
	

	Position (e.g. director, company secretary, trustee or equivalent senior officer)
	

	Email
	



Station status
Have you been broadcasting[footnoteRef:2] continuously since the date of the relevant Grant Agreement? [2:  Broadcast has the same meaning in section 405 of the Communications Act 2003 i.e. means broadcast by wireless telegraphy. An online-only service is not so made available.] 

Yes ☐ No ☐
If there have been any breaks in transmission or periods during which your service was off air, please provide details, including the dates and reasons for the interruption. 



If applicable, please attach copies of any correspondence with Ofcom relating to the off-air period.

[bookmark: _Hlk151644483][bookmark: _Toc237267745][bookmark: _Hlk151644699]
1. Guidance notes
1.1 Information provided in the Grant Reports enables Ofcom to assess whether the Community Radio Fund (the Fund) grants have been used in accordance with the relevant Grant            Agreements, and support the administration and evaluation of the Fund.
1.2 The Grant Agreement, among other things, requires the Licensee to:
· keep records of grant expenditure and retain supporting documentation; 
· submit an Interim Report halfway through the Relevant Expenditure Period (as defined in the Grant Agreement) or otherwise as approved by Ofcom; or
· in the instance of a Multi-Year Award, submit an Interim Report every six months during the Relevant Expenditure Period (as defined in the Grant Agreement) or otherwise as approved by Ofcom. 
1.3 As part of its oversight of grant expenditure, Ofcom may require additional reports, bank statements, invoices, copies of contracts, accounts, receipts or other supporting documentation relating to the use of the grant.
1.4 Failure to comply with the Grant Agreement, including in relation to reporting, record-keeping, retention of equipment or other grant conditions, may result in repayment of all or part of the Grant and may affect eligibility for future Community Radio Fund awards.
1.5 Please refer to the Community Radio Guidance Notes and the relevant Grant Agreement for further information on reporting obligations and grant management requirements.
1.6 Completed Grant Report forms should be submitted by email to communityradiofund@ofcom.org.uk
Data protection
1.7 Any personal data provided for the purposes of your application will be handled in accordance with our General Privacy Statement.
Using data obtained in this report
1.8 Ofcom may use the information in this form to facilitate work relating to the Fund including sharing the information with the Department for Culture, Media and Sport, or external contractors appointed by that Department, for the purpose of analysing the ongoing performance of the Fund.


2. [bookmark: _Toc237267747][bookmark: _Hlk151644949]Grant activity
2.1	Please describe the activities undertaken so far and explain how these relate to the purpose for which the grant was awarded. 



2.2	Please provide an update on the progress against the objectives and milestones set out in your application.



2.3	If the grant funded a role, please provide an update on recruitment and/or progress made by the postholder.




3. [bookmark: _Toc237267748]Grant expenditure
3.1	Please provide a breakdown of expenditure incurred to date, reconciled with transactions in the bank statements submitted alongside this report. 



3.2	Have there been any significant changes or delays affecting the delivery of the funded activity, expenditure of the grant, or achievement of the original objectives? If yes, please provide details. 




4. [bookmark: _Toc237267749]Supporting evidence
4.1 Please attach the following evidence of expenditure to your email submission of this report and tick to confirm that you have provided these:  
  ☐  Bank statement(s) for each month of the relevant expenditure period to date;
  ☐  Invoice(s) (if applicable); 
  ☐  Payslip(s) or other evidence of salary payment (if applicable);
  ☐  Receipt(s) (if applicable); and
  ☐  Any additional supporting evidence.

5. [bookmark: _Toc237267750]Declaration
I hereby declare that:
☐  the information given in this report and any supplementary documentation is, to the best of my knowledge and belief, true and correct.
	Signature*
	

	Full Name
	

	Position
	

	Licensed Service (i.e. station)
	

	Email address
	

	Telephone
	

	Date
	


* The declaration must be signed by a member of the board of the corporate body which holds the community radio licence, or a member of staff who has the authority of the board to sign the declaration on its behalf. 
This person should not be an individual who was paid from the grant to which this report refers. (For example, if the grant was for a Station Manager post, the Station Manager should not sign the declaration.) This declaration should not be signed by the DRO.
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